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PRESENTATION PLAN

- INTRODUCTION

- DETERMINATION OF TAX (Sec. 73 & 74)

- SCRUTINY OF RETURNS

. VOLUNTARY PAYMENT OF TAX

. ASSESSMENT OF NON-FILERS OF RETURNS
. ASSESSMENT OF UN-REGISTERED PERSONS
. GENERAL PENALTY



ROLES & DUTIES = Interpretation

Skip to Main Content A" A’

fg Goods and Services Tax Name ~

Circle Name, Telangan:

Dashboard Registration ~ Payments ~ Services ~ Help ~ Grievances Statutory Functions ~

I
Dashboard @ English
Help

& Login and DSC @ Tax Officials' Dashboard ©F Processing Application
Learn to login with your credentials, Learn to access your dashboard and view Learn to process Registration Application
register your DSC and check your the pending work-items and view submitted by the taxpayer
Dashboard announcements

View More » View More » View More »
¢ Processing Advance Ruling Q Search Taxpayer Details =~ Reassign Work-Item
Learn to process the advance ruling Learn to search for taxpayer's detalls with Learn to reassign work-items
applications GSTIN, ARN, Record and Get Taxpayer

Details

View More » View More » View More »
= Administrative Tasks [ MIS Reports (# Appeal
Learn to add new role, update holiday Learn to view and download different types Learn to process the appeal applications
calendar, jurisdiction of a taxpayer, upload of MIS Reports

or delete published documents and transfer

of charge
View More » View More » View More »

Navigation: Login > Help > How Can | Help You > Administrative
Tasks > FAQs > FAQs regarding Administrative Tasks > User Role &
Jurisdictional Administration > FAQs



HELP : FAQs, USER MANUALS ON VARIOUS TOPICS

Skip to Main Content @& A*Y A

Goods and Services Tax * Login

Services - GST Law Downloads - Search Taxpayer - e-Way Bill System New Return (Trial) -

Home  Help = Manuals and Videos

Manuals and Videos

We are here to help you with the host of educational options. We have training kits, quick videos, user manuals and FAQs to make the GST journey a
breeze. Do explore the world of help!

E File Returns Learn how to file returns.

E GST Offline Tools Learn how to upload invoices through GST Offline Tool to file returns.

[ Register with GST Know how to register with GST as a taxpayer or generate a User ID on temporary
basis.

Enrol/ Function as a GST Practitioner Learn to enrol as a GST Practitioner and accept or reject a taxpayers' request.
Advance Ruling Learn how to apply for Advance Ruling.
@ Authenticate using DSC, E-Sign or EVC Find steps on registering using DSC, E-Sign, Electronic Verification Code (EVC).

Q View Taxpayer's Dashboard Learn to access your dashboard to download certificates and notices.

¥ Make Payments Know how to generate a Challan, make payment and view Electronic Cash Ledger.




STATUTORY FUNCTIONS
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ASSESSMENT / ADJUDICATION
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Determination of tax(Fraud/Other)-DRC07 Intimation of Voluntary Payment
General Penalty Assessment of unregistered persons
Determination of tax(Fraud/Other) Assessment of Non-filers of Returns
Summary Assessment Rectification of Orders

Provisional Attachment Restoration of Provisional Attachment
Tax collected but not deposited Provisional Assessment

Scrutiny of Returns Recommendations
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Canceliation proceedings of Registration

o]

0 Application of Enrolment as GST
0 Application for Registration as TDS/TCS

0 Application for Registration as Non Resident Taxable Person

0 Application for Extension of Registration Period for Casual and NRTP Taxpayer

0 Suo-moto Cancellation Proceedings



MY TASKS
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List of cases on which Tax
Officials need to take action
including

applications filed by taxpayers




QUICK LINKS
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Determination of JTax
under Sec. 73 k74




DETERMINATION OF TAX... A QUICK INTRODUCTION

 Let us remember Section 73 & 74?

Section 73 covers determination of tax which is not
paid or short paid or erroneously refunded or
ITC availed wrongly or utilized, for any reason
other than fraud, willful misstatement or
suppression of facts. (If it is on the reason of
fraud, willful misstatement or suppression of
facts, Sec. 74 comes into picture.)

* Proceedings initiated on the basis of Inspection /
survey, Audit, Scrutiny of Returns, Summary
Assessments etc.,

* Follow the time limit (separate limitation for
both SCN & Order)



A QUICK INTRODUCIION...

What is the general procedure of conducting
Assessment/Adjudication proceedings u/s 73
and 74?

* Notice, Reminders (Not more than 3 times),
Adjournments (Not more than 3 times) on
the request of the dealer, Personal Hearing,
Order (either drop proceedings, if the reply is
found satisfactory or Raising of demand, if
the reply is not found satisfactory)

Is it sufficient to send notices electronically
(online method)...?

* For Registered Taxable Person it is sufficient.
But, it is mandatory to serve SCN/ Statement/
Reminders/ Order to an unregistered person
by post/special messenger.



Forms Asscociated with
Determination of Tax under Sec. 73 &74

GSTForm Number Description

FORM GSTDRC-1 - Summary of Show Cause Notice Rule 142 (1)

FORMGSTDRC-03  [ntimation of payment made voluntarily or made against the ~ Rules 142 (2)
show cause notice (SCN) or statement & 142 (3)

FORMGSTDRC-04  Acknowledgement of acceptance of payment made voluntarily  Rule 142 (2)

FORM GSTDRC-05  Intimation of conclusion of proceedings Rule 142 (3)

FORMGSTDRC-06  Reply to the Show Cause Notice Rule 142 (4)

FORM GST DRC-07 Rule 142 (5)

Summary of the order

FORMGSTDRC-08 Rectification of Order Rule 142 (7)
FORMGSTDRC-09  Order for recovery through specified officer under section 79 Rule 143




DRC — 01 : SUMMALY OF SHOW-CAUSE NOIICE

NAVIGATION:

TAX OFFICIAL DASHBOARD > STATUTORY
FUNCTIONS > ASSESSMENT / ADJUDICATION »
DETERMINATION OF TAX (FRAUD / OTHER)
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Assessment/Adjudication | Quick Links My Tasks  Demand and Collection Register

Determination of tax{Fraud/Other)-DRCO7 Intimation of Voluntary Payment

General Penalty Assessment of unregistered persons

Assessment of Non-filers of Returns Determination of tax{Fraud/Other)

Rectification of Orders Summary Assessment

Application for Registration



CREATING ARN

Dashboard = Determination of tax(Fraud/Other) - Case Detail @ English

Search

SUO MOTO PROCEEDING
ARN GSTIN

ter ARN t

Status From Date To Date

Select v DD/MM/YYYY @ Y )
SEARCH

Dashboard = Datermination of tax(Fraud/Other) search Page @ English

Proceeding Type* GSTIN/UIN/Temporary Id* Financial Year*
Determination of tax{Fraud/Others) Enter GSTIN Select v
Tax Period*
From To
Select v Select v Select v Select v

BACK

For Unregistered Person|Click herejto create Temp id




DRC — 01 : SUMMALY OF SHOW-CAUSE NOIICE

Success pop-up with
ARN. Click on
continue...

Success

ARMN/Case Id: AD1E07182000062E has been generated successfully

I COMNTIMNUE I

e Case Detail page is displayed. From this page, you can initiate all
Assessment/Adjudication proceedings related to this particular case by
operating on the tabs provided at the left-hand side of the page:

NOTICES, REPLIES... (This can be viewed on the basis of SEARCH criteria
in old cases)

Cacsa Datail

ARM GSTIN/UIM/Temporary Id Date of Application/Case Creaton Status ‘

Dachboard © Determination of tax(Fraud/Othar)

@ English

AD1807180000062E 15AJIPAL1SY2EAZB 21/07/2018 Pending for action by tax officer

e e s Dt ot b e

Mo Records Found




Preparation of SCN u/s 73/ 74

On the Case Detail page of the particular tax payer, under
the Add Notices, a drop box containing (3) tabs viz.,
SCN, Reminder, Adjournment will appear. Then click on
SCN u/s 73/74 and GST DRC 01 tab.

Casa Detail @ English

ARN GSTIN/UIN/Temporary Id ~ Date of Application/Case Creaton status
AD180718000062E 18AJIPA1572EAZE 21/07/2018 Pending for action by tax officer

SCN ujs 73/74

and GST DRC-01
No Records Found

Dashboard « Determination of tax(Fraud/Other)

REPLIES

A Show-Cause Notice page will be displayed.



Preparation of SCN u/s 73/ 74

Dachboard . Determination of tax[Eraud;ﬂther} Case Detall

Englis
ARM GSTIN/ULN/Temporary 1d Date of application/Case Creation Status
AD120713000062E 18AIIPALS72EATB 21/07/2018 Pending for action by tax officer
Type ‘l Section Number® 2 Helerence Number® 3
REFLIES SCHN ufs 73/74 and GST DRC-01 salect ¥ Reference Mumber '
Conorate Roforance Mumbor
ARMN ARN Date
Celect 4 - DD MY Y I= Personal Hearing Required 7
Section Number® [Due Dafe To Reply™ Financial Year® 5
select - | DOy MM YYYY it 2017-2018
73
T4

JUL 2017 FEB

2018

B MONTH [YEAR |MONTH [YEAR |MONTH |YEAR |MONTH |YEAR

Attachments*

10 * Choosa Fike | Mo file chosen 11
@File with PDF or JPEG format is only allowed - ] R
13 PREVIEW PROCEED
OMaximum 4 files and 5 MB for each file allowed — e——

Is Personal Hearing Required ?

Personal Hearing Date *

DD/MM Y Y Y :

Personal Hearing Time*

HH:MM I 12

I[EQUIVALENT TO VAT 305 A|

Venue®




Issuance of SCN u/s 73/ 74

 The Notice/Reminder/Order page is displayed with a Warning

message. On this page, click the I$S$SUE WITH D$C button.
Dashboard Im & English

GSTIN LEGAL NAME ORDER NO
07AJYPGOE9/CDZL megha gupta ZA0710180004136

warning

Digital signatures are governed by the provisions of Information Technology Act, 2000 ("TT Act™ and rules made thersunder. Tt is a mode of
authenticating electronic records [Section 2(p) of IT Act]. Affixing digital signature on any document herein is deemed to be equivalent to affixing hand
written signature/mark on such infermation/decument (Section § of IT Act). Fraudulenty,/Dishonestly making use of any other perscn's digital
signature 15 a punishable offence under IT ACt (Sectlon 66 C). Before artaching your digital signature certificate, please be certain that you wish to
authenticate this electronic record.

* The Dashboard page is displayed with the following
confirmation message. Click OKe

yshboard @ English




Issuance of SCN u/s 73/ 74

 The updated Case Detail page is displayed, with the
table containing the record of the SCN just issued
and the Status updated to "Pending for reply by

t w
axpayer”.
Dashboard Determination of tax! Fraud/Other Case Detail @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD180718000062E 18AJIPALSTIEAZR 21/07/2018 Pending for reply by taxpayer

REPLIES

SCNu/s ZA180718000142v 23/07/2018 231/07/2018 /3
73774
and GS7
DRC-01

 you can serve the SCN to the taxpayer by post or
through a special messenger as well. For this, click the
documents attached in the ‘Attachments’ and download
them. Take a print and then sign the printed document

manually before sending.

&



Form GST DRC-02: Summary of Statement

If the grounds are same but tax period is different, no
need to issue SCN in DRC-01 again, but sufficient to
issue a Summary of Statement in DRC-02.

 On the Case Details page of that particular taxpayer, select
the NOTICES tab, if it is not selected by default. This tab
displays all the notices (SCN/ Statement/ Reminder/
Adjournment) you would issue against the case created.
Click ADD NOTICE to open the drop-down list and select
Statement u/s 73/74 and DRC-02.

 The Statement u/s 73/74 and DRC-02 page is displayed.
Enter details in the other displayed fields see PREVIEW to
avoid any discrepancy and then click on PROCEED.



Form GST DRC-02: Summary of Statement

Dashboard - Determination of tax(Fraud/Other) » Case Detail @ English
ARMN GETIN/UIN/Temporary Id Date of Application/Case Creaticn Status
AD180718000025C 18ACOPHO248BKFZ]I 18/07 /72018 Pending for reply by taxpayer

NOTICES ® indicates mandatory fields
MIS Report
REPLIES *‘ Tax Lizbility

Tax Return History

PROCEEDINGS Type Section Number * Reference Number®
Statement u/s 73/74 and DRC-02 salect A I FA1B0R18000197E I
ORDERS
ensrate Raference Mumbar

REFERENCES SCH Ref No. Date of SCN

*I select v I DD MM Y Yy Is Personal Hearing Hequired ?E

Due Date to Reply* Financial Year®
DD,/ MM Y B 2017-2018 -

Owerall Tax Period

-

Select hd Select hd Select hd Select r

R T T N M

Month Year - Month * Year -

4 [ 3
ADD

Attachments*

Choose File Mo file chosen

@File with PDF or JPEG format is only allowed

BACK

BMaximum 4 files and 5 MB for each file allowed

SAME PROCEDURE - ISSUE WITH D$SC




o
Issuance of a REMINDER (maximum 3 allowed)
Dashboard » Determination of tax(Fraud/Other) @ English

ARN GSTIMN/UIN/Temporary Id Date of Application/Case Creation Status
AD180718000042G 18AJIPA1S72EAZB 20/07/2018 Dending tor rEpI'y‘ h]r taxpayer
NOTICES ADD NOTICE -
REPLIES REMINDER Due Date
ference to
PROCFEDINGS ADJOURNMENT MR Reply/PH | Number Attachments
ORDERS Statement u/s 7180001170  20/07/2018 24/07/2018 74 201806257A2306180002440 [1).pdf
73/74 and DRC- DOT_NOTICE_ZA1807180001170_20180720080425.pt
REFERENCES 02

SCN ufs 73/74

and GST DRC-01 k

Dashboard » Determination of tax(Fraud/Other) - Case Detall @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD180718000025C 1BACOPH9248KFZ1 1870772018 Reminder No. 1 Issued

REFLIES Due Date
Reference to
PROCEEDINGS Number Reply/PH | Number

ORDERS REMINDER  7A180818D00204R 29/08/2018 29/08/2018 73

DOT_REMINDEE_ZA1808180002048 20180829102

REFERENCES




Issuance of an ADJOURNMENT, on the request of the TP

Dashboard © Determination of tax(Fraud/Other) @ English
ARN GSTIM/UIN/Temporary Td Date of Application/Case Creation Status
AD180718000042G 18AJIPALST72EAZB 20/07/2018 Reply furnished, pending for

order by tax officer

REPLIES REMINDER Due Date
Issue to i
PROCEEDINGS ADICURNMENT umlmr Date Reply/PH | Number Attachments
ORDERS Statement u/s 7180001170 20/07/2018 24/07/2018 74 20180625ZA2306180002440 (1).pdf
73/74 and DRC- DOT NOTICE ZA1807180001170 20180720080426.pc
REFERENCES 02

SCN u/s 73/74

and GST DRC-01 3
Dashboard - Determination of tax(Fraud/Other) - Case Detall W English
ARN GSTIN/UIN/ Temporary Id Date of Application/Case Creation Status
AD1B0718000025C 18ACOPHO24BKFZI 18/07/2018 Pending for reply by taxpayer

NOTICES ADD NOTICE »

REPLIES Due Date
Reference Issue to Section
PROCEEDINGS Type Number Date Reply/PH = Number Attachments

ORDERS ADJOURNMENT ZA180818000199A 29/08/2018 30/08/2018 13

.NA_

REFERENCES




View Replies Filed by the Taxpayer

* Go to the Case Detail page of that particular taxpayer.
You will see the Status as "Reply furnished, pending for
order by tax officer. Select the REPLIES tab. This tab

displays all replies filed by the taxpayer.

Dashboard - Determination of tax(Fraud/Other] - Case Detail @ English

ARN GSTIN/UIN, Temporary Id Date of Application, Case Creation Status
AD1807180000383 1BAJIPAL5T2EAZB 20/07/2018 Reply furnished, pending for
order by tax officer

NOTICES '
Replyfiled | Reply
Notice Type Against Date i Attachments

S5CNufs73/74  ZA1B07180001102 20/07/2018 Y ADIDT_REPLY_ZA180718000110220180720052103. pdf

and GST DRC-
01




SAMPLE REDPLY

Form GST DRC-06
[See rule 142(4)] SAMPLE REPLY

Reply to the Show Cause Notice

1. GSTIN 18AJIPATS72EAZB

2. Name ANGAD JASBIRSINGH ARORA

4. Details of Show Cause Reference No. Date of issue
Notice ZATB8O07180001102 20/07/2018
3. Financial Year 2017-2018

5. Reply

sample

6. Documents uploaded

NA

7. Option for personal hearing | Yes

7 Verification-

| hereby solemnly affirmm and declare that the inform ation given herein above is true and
correct to the best of my/our knowledge and belief and nothing has been concealed
therefrom.

Signature of Authorized Signatory
MName : ANGAD ARORA
Designation: Manager

Date: 20/07/2078




Recording the Personal Hearing Proceedings, if any...

 On the Case Detail page of that particular taxpayer, select the
PROCEEDINGS tab. This tab displays a table of all the records
of the personal hearing proceedings' related to the ARN/Case.
Click ADD PROCEEDINGS to open the drop-down list and
select PERSONAL HEARING.

Dashboard - Determination of tax{Fraud/Other) - | Case Detail @ Englich

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD180718000025C 18ACOPH9248KFZ1 18/07/2018 Pending for reply by taxpayer

NOTICES ADD PROCEEDINGS -~

REPLIES PERSONAL HEARING . Proceeding for the day Attachments
PROCEEDINGS No Records Found

ORDERS

REFERENCES




Record Personal Hearing Proceedings, if any...

Dashboard © Determination of tax(Fraud/Other) © Case Detail

ARN GSTIN/UIN/Temporary Id
AD1807180001086 18AIIPAL1S72EAZFE
MOTICES
Type
REPLIES PERSONAL HEARING
PROCEEDINGS Proceeding for the day*
I — Proceedings completed
REFEREMNCES

Attachments

Mo file chosen

@File with POF or JPEG format is only allowed

BMaximum 4 files and 5 MB for each file allowed

Date of Application/Case Creation

26/07/2018

Date*

@ Englishl

Status
Pending for action by tax officer

* indicares mandatary fields

17/08/2016

BACK

SUBMIT

PERSONAL HEARING page is displayed. The “Type” field is auto-
populated. Enter Date when Personal Hearing was conducted by clicking

the calendar icon.
Type the required text in the Proceeding for the day field. Click Choose
File to select the documents related to the Personal Hearing, if any. Click
the SUBMIT button. The updated Case Detail page is displayed, with the
table containing the record of the Personal Hearing.



DRCA-07 : Assessment order u/s 7% or 74

* If the reply is satisfactory, then proceedings can be dropped. If
reply is not satisfactory, then officer may issue order within the
specified period.

o Steps to issue the assessment order:

 On the Case Detail page of that particular taxpayer, select the
ORDERS tab. Click ADD ORDER to open the dropdown list and

select Assessment order and GST DRC-07.

Dashboard - Determination of tax(Fraud/Other) - | Case Detail @ English
ARN GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD180718000042G 18AJIPA1572EAZD 20/07/2018 Reply furnished, pending for
order by tax officer

PROCEEDING= No Records Found
ASSESsIment

DRC-07

REFERENCES




Preparation of Summary of Assessment order GST DRC-07

Dashboard - Determination of tax(Fraud/Cther) - Case Detall @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
ADIROT18000032H 18BVIPD2202D276 19/07/2018 Reply furnished, pending for
order by tax officer
NOTICES MIS Report
E \?, @3 Tax Liability 2
REPLIES Order Details of | Detalsof | Attach L
Details Goods and Demand Documents 1
Services
PROCEEDINGS
[ ]
REFERENCES Type 3 Order Number . J el
indicates mandatory fields
Assessment order and GST DRC-07 teference Number 4 b
Issue Tnvolved*

IGt"' erate Reference Number I

¥ SCHN Ref No*

] ciassification
O Valuation
j Rate of tax

O Suppression of turnover
! Excess ITC claimed

Date Of SCN*
- ZA18071800009%E 15/07/2018
Due Dale Of Payment® Sectlion Number* Financial Year®
DD/MM/YYYY B = 73 2017-2018

Issue Involved®

JUL 2017 JAN

2018

=&eCt v 6 BACK CONTINUE ‘
|' Classification X Valuation X

7




DRCA-07 : Assessment Order

Details of Goods and Services tab will be selected and concerned
page will be displayed. Select from the drop down box.

=T T ]

O30 4
FAILM AMND CREAM, PFAOT COMCEMTRATED MO

CHDNTATITRMINMG ADDED SuUuUMGaR O OTHER SWiEETEMMI NG
FMLAT T ER

D=0 2
LK AND CREARMM, COMNCEMNT  RATED OR COMNTAINIMNG

ADDED SiUWZGaR OR OTHER SWEETERNIMG HMATTER
S0 =
Ao tiomn

S.No HSMN Drasc ri gt o
1 o011 MILK AND CREAM, NMOT COMCEMNTRATED MNMOR CONTAINIMNG ADDED SUGAR OR OTHER _
DELETE

SWEETEMNING MATTER
e | T

Goods I Services I

I Sale I

997222
Building sales on a fee/commission basis or contract
basis

997223
Land sales on a fee/commission basis or contract basis

998362 -
Purchase or sale of adwvertising space or time, on BACK | CONTINUE

rvrmairmils i o

Actiomn

S.No HSPMN Desc riptiormn
: | 997222 Building sales on a fee/commission basis or contract _
NELETE

I basis
[ BACK I COMTIMNUE




Assessment order u/s 77 or 74

 Click the CONTINUE button Demand tab will be activated
and concerned page will be opened up. A tick mark also will
appear on the Details of Goods and Services tab.

MIS Report

v
-\? @@ 8= Tax Liapility
Order Details of Details of Attach Tax Return History
Details Goods and Demand Documents

Services

MONTH |YEAR |MONTH |YEAR |MONTH |YEAR |MONTH |[YEAR

ADD




Assessment order u/s 72 or 74

e Click the CONTINUE button Attach Documents tab will be activated
and concerned page will be opened up. A tick mark also will appear
on the Details of Demand tab.

v MIS Report

v
X{; @@ o Tax Liability
— Tax Return History
Details of Details of Attach

Details Goods and Demand Documents
Services

Attachments*

Choose File | No file chosen

p <. &

O1ltest.pdf
©File with PDF or JPEG format is only allowed
OMaximum 4 files and 5 MB for each file allowed

BACK I PREVIEW PROCEED

 Choose the detailed order file and other documents linked with the
order. See PREVIEW to avoid discrepancies and click on PROCEED.
Warning message with ISSUE with DSC button and then one more page
with OK button appears. Click on. Order will be issued successfully.




Assessment erder u/s 75 or 74

* The updated Case Detail page is displayed, with the
table containing the record of the Assessment order and
Form GST DRC-07 just issued and the Status updated to
"Order for creation of demand issued".

Dashboard - Determination of tax(Fraud/Other) | Case Detall

ARN
AD180718000032H
NOTICES ADD ORDER -
REPLIES
Type
PROCEEDINGS

ORDERS

REFERENCES

ASSAREMIANT Order
and GST DRC-07

GSTIN/UIN/Temporary Id
18BVIPD2202D218

@ Englis
Date of Application/Case Creation Status
10/07/1018 Order for creation of demand
issued

Order Section

Order Number Date

ZA1ROB18000205P 29/08/2018

Number Attachments

13

01test.pdf

DRCO7_ORDER_ZA180818000205P_20180829103443.pdf




Post Assessment issues

You can serve the Order to the taxpayer by post or through
a special messenger as well. In the case of unregistered
persons, it is mandatory to serve the Order by post/special
messenger. For this, click the documents attached in the
Attachments section of the table to download them. Take a
print and then sign the printed document manually before
sending.

Once Assessment order and Form GST DRC-07 is issued,
following actions take place on the GST Portal:

Intimation of the issue of order is sent to the concerned
taxpayer on his/her email ids and SMS.

Order generated by system and annexure uploaded by
officer will be made available on the Taxpayer's dashboard:

Services > User $ervices > View Additional Notices/Orders >
View > Case Details.



DROP PROCEEDINGS

* If the reply filed by the taxpayer is found satisfactory,
further proceedings may be dropped.

Dashboard - Determination of tax(Fraud/Other) | Case Detail @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD180718000042G 18AJIPAL572EAZB 20/07/2018 Reply furnished, pending for
order by tax officer

NOTICES ADD ORDER. =

PROCEEDING

PROCEEDINGS

» - Assessment No Records Found
ORDERS order and GS5T

REFERENCES DRC-07

Drop Proceedings page
NOTICES Type

® indicates mandatory felds

Order Number*

REFLIES DROP PROCEEDING

|Se.-1erate Refersnce Mumber |

PROCEEDINGS

SCN Ref No* Date Of SCN* Financial Year*
ZA1807180000930Q 18/07/2018 2017-2018
REFERENCES Attachments*
No file chosen BALK

File with POF or 1PEG format is only allowed
@ Y € Note: Preview and Froceed will be available only after

OMaximum 4 files and 5 MB for each file allowed filling the mandatory fields

Following same procedure issue with DSC



Other things : Communication

Dashboard Scrutiny of returns  Case Detail @ English
ARN/Case Id GSTIN/UVIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E7ZE 22/10/2018 Pending for reply by taxpayer

NOTICES ADD REFERENCE ~

REPLIES COMMUNICATION Delivered Notice/Order/Reminder Reference Communication | Attachments
by Number Date
ORDERS REFERENCES OF

case No Records Found
RECOMMEND
Dashboard = Scrutiny of returns = Case Detall @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E72E 22/10/2018 Pending for reply by taxpayer
NOTICES Type ® indicates mandatory fields

MMUNICATION
COMMUNICATIO Issue Date*

REPLIES Notice/Order/Reminder Reference

7110/ .
ke 22/10/2018 3]

ORDERS

ZA1810180001147 v f — =
REFERENCES o Type of Communication
Type of Communication * )
RECOMMEND Select Type v -> Select Type v
Select T
RN

POST
| SPECIAL MESSENGER

TITYYTY —mge—r |

%

Attachments

| Choose File o file chosen

OFile with PDF or JPEG format is only allowed BACK

OMaximum 4 files and 5 MB for each file allowed




Adding LReferences of Case

Dashboard © Scrutiny of returns - Case Detal @ English
ARMN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPALSTZETZE 22/10/2018 Pending for reply by taxpayer

MOTICES ADD REFERENCE ~-

REPLIES COMMUNICATION Notice/Order/Reminder Reference
Trpu Number
ORDERS REFERENCES OF

CASE POST ZA1810180001147 22/10/2018 Doc.pdf

RECOMMEND

Dashboard = Scrutiny of returns = Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPALST2FTZF 22/10/2018 Pending for reply by taxpayer
NOTICES Type * indicates mandatory fields
REPLIES REFERENCES OF CASE
CORDERS Date®

E |

REFERENCES 22/10/2018

RECOMMEND
- Attachments

Choose File ,hu file chosen

OFile with PDF or JPEG format is only allowed

OMaximum 4 files and 5 MB for each file allowed
BACK SUBMIT




CCRUTINY GF RETURRS
GSTN APPLICATION PROGMM

$ec. 61 with (3) Sub-sections;
Rule 99 with (3) Sub-rules;
3 Forms viz., GST ASMT 10, 11, 12
deal with scrutiny of returns.



Points to be remembered

When does a tax official need to
conduct scrutiny of Returns?

Any discrepancy found in return on the basis of risk
parameters. (??)

Suo-moto, on examination of returns.

What will the tax official do?

Issue notice in Form GST ASMT 10 and seek clarification.

30 days time for reply. Reminders & Adjournments allowed
but NO personal hearing opportunity (2?).

What are the options left to the taxpayer?

Either Accept or Dispute... If accepted he can pay Tax, Interest &
Penalty and submit Reply in Form ASMT 11 (or) he can correct
himself in his returns for the month in which the discrepancy
accepted.

If disputed... He can file reply along with copies of evidences, if any.




Points to be remembered

* What are the options of the Tax Official?

 He can DROP PROCEEDINGS (or) Proceed further.

DROP PROCEEDINGS: when the tax, interest & penalty paid by
the taxpayer found acceptable (or) if the corrected monthly
return filed by the tax payer is found acceptable (or) the reply
filed by the taxpayer is acceptable, then he can drop proceedings
in Form GST ASMT 12.

PROCEEDING FURTHER: If Reply is not filed by the taxpayer
(or) the reply filed is not satisfactory (or) if the discrepancy is
accepted but the tax is not paid / not corrected himself in his
returns for the month in which the discrepancy accepted he can
recommend the case either for ADJUDICATION under $Sec. 65, 66,
73, 74 or for ENFORCEMENT under $ec. 67.

 Navigation:

Tax official Dashboard > Statutory Functions > Assessment/
Adjudication > Scrutiny of returns.




Datbord  Services~  Hep~  Griences  Refund -

Assessment/Adjudication | Demand and Collection Register  Quick Links My Tasks  CauseList  Recovery
Determination of tax(Fraud/Other)-DRCO7 Intimation of Voluntary Payment
General Penaty Assessment of unregistered persons
Assessment of Non-filers of Retums Determination of tax(Fraud/Other’
Rectrfication of Orders Summary Assessment

rovisional Attachment Restoration of Provisional Attachment
Tax collected but not deposted

rovisional Assessmen Recommendations

SCRUTINY OF RETURNS
ISSUANCE of SCN in ASMT-10

If you click on this two options appear...

1. Suo-moto Proceedings (new) 2. Search (existing)



Dashboard - Scrutiny of returns - Case Detail seurCh pﬂge @ English
Click on this. The Suo Moto page is
Search| displayed. The “Proceeding Type” field gets -1"'

. 2 auto-pgpulated.

Status From Date To Date
Select 25 p
Dashboard = Scrutiny of retughls - Suo Moto Suo-Moto page @ English
Proceeding Type® GSTIN/UIN/Temporary Id* Financial Year®
Scrutiny of retums ' | ﬂ Select v
Tax Period*
From To
Select v Select v Select v Select v
BACK

* If you fill in all the required details CREATE button will be activated. If you
click on it a SUCCESS message will appear. Click on it.




CREATIONROEPASMTESIORNOTIGE

Success
ARMN/Case Id: AD1S10183000034P has been generated S.LJCCESSFL_.I“[

CIONTIMUE

CASE DETAIL PAGE WILL BE DISPLAYED LIKE THIS]

Dashboard  Scrutiny of returns - Case Detail @ English

ARN/Case 1d GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E72E 22/10/2018 Pending for action by tax officer

B e | e | b i | st

ORDERS No Records Found
- and conclude

REFERENCES

You can initiatelproceedings for Scrutiny of Returns by operating on the tabs
RECOMMEND provided at the left-hand side of the page: NOTICES, REPLIES, ORDERS,
REFERENCES and RECOMMEND.

NOW DISCUSSION WILL BE ON THESE 5 TOPICS ONLY




ICREATIONROEPASMITENTOBNORICE

1). NOTICES: Click on ADD NOTICE. A drop down box opens.

Form here you can issue Notice, Reminder and an
Adjournment on the request of the dealer.

Dashboard - Scrutiny of returns - Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1S72E72E 22/10/2018 Pending for action by tax officer

NOTICES ADD NOTICE -

Nl — e | | s
ORDERS | NOTICE I No Records Found

REFERENCES ADJOURNMENT

RECOMMEND

e Click on NOTICE. A notice page will be displayed.




ICREATHIONRO EFASMIES OBN ORI GE

Dashboard Scrutiny of returns  Case Detail Q English
ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E7ZE 22/10/2018 Pending for action by tax officer

‘ MIS Report

REPLIES Tax Liability

Tax Return History
ORDERS Type Section Number* Reference Number®
REFERENCES NOTICE Rererence Numbe
Financial Year® Due Date to Reply* Generate Reference Number

RECOMMEND

Act/Rules Provisions

- Click on PREVIEW... A system-
_ generated draft notice downloaded
1000 characters remaining into system.

Attachments®
| Choose File No file chosen PREVIEW PROCEED

OFile with POF or JPEG format is only allowed

OMaximum 4 files and 5 MB for each file allowed




EPREVIEMROEFASMITENORNOFICE

GST ASMT - 10
[See rule 99(1)]
Reference No.: ZA1810180001147 Date: 22/10/2018

To

GCETIN: 1BANPATST2ETTE

Mame: ANGAD JASBIRSINGH ARORA
Address- 10, dsf, asdfg. Jorhat, Assam, TESDO0T

Chech it

thoroughly to
Tax period: JAN 2018 - MAR 2018
rule out
discrepancy,
Motice for intimating discrepamncies n .
if any.

This is to inform that during scrutiny of the returmn for the tax
discrepancies noticed hawve been mentioned in the attac

You are hereby directed to explain the reasons for the aforesaid dis
menticned in the table below.

If no explanation is received by the said date, it
in the matter and proceedings in accordance wi
making any further reference to you in this reg

Sr. No. | Description

1 Section wunder wihich notice is
Date by which reply has to
Date of personal hea
Time of personal hkearing
Venwe wih

| e L | B2

If found

satisfactory,
Em JCEHATC-:':I-:TMEL Jorhat Click on
Zone , Assam

Proceed...

ISSUE WITH DSC - THEN CLICK ON OK



REMINDERS & ADJOURNMENIS

Dashboard © Scrutiny of returns - Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000034P 18AJIPAL1ST72ETZE 22/10/2018 Pending for reply by taxpayer
REPLIES Issue Due Date to Section
Date Reply/PH Mumber Attachments
ORDERS NOTICE
180001147  22/10/2018 23/10/2018
Doc.pdf
REFERENCES ADIJOURNMENT

SR_NOTICE_ZA1810180001147_20181022122950.pdf

RECOMMEND

Dashboard Scrutiny of returns Case Detail @ English
ARMN/Case Id GSTINS/UIN/Temporary Id Date of Application/Case Creation Status
ADIS1018000044P 18AIIPALST2ETZE 22/10/2018 Reminder No. 1 Issued

MOTICES ADD NOTICE ~

REPLIES EEE BT ENE R Due Date
to
ORDERS MOTICE Reply /PH

REFERENCES | ApzcuRNMENT | 10180001155 | 22/10/2018 | 23/10/2018 SR_REMINDER_ZA1810180001155_20181022123541.p
e NMOTICE ZA1810180001147 22/10/2018 23/10/2018 61 S

SR_NOTICE_ZA1810180001147_20181092122950.pdf

4 »

You can issue a REMINDER and an ADJOURNMENT in the same way after

viewing the preview and affixing the Digital Signature. The screen
will be looking like this, showing the developments of the case
in a chronological order...



RERLY OF FilE wP s LRI LS =3l

2). REPLIES: On the Case Detail page of that particular taxpayer,
select the REPLIES tab. This tab displays all replies filed by the
Taxpayer.

> Click the documents in the Attachments section to download and
ascertain their contents.

Dashboard © Scrutin y of returns Case Detail

@ English

ARN/Case Id GSTIMN/UIN/Temporary Id Date of Application/Case Creation 1 Status
AD181018000044P 18AMIPALST2ETZE 22/10/2018 Reply furnished, Pending for

order by tax officer

NOTICES Reply filed Option for Personal
'I'm Against Hearing
MNOTICE ZA181018000048Y 22/10/2018 0 8EZA100418000

ORDERS 1810180000 Y_20181004030358.pdf

REFEREMNCES

RECOMMEND

* The Taxpayer has to fill payment details in his reply. He shall
attach the file containing his detailed reply to Form GST ASMT 11
as it will not allow more than certain number of characters in the
reply field. He will have the option of PREVIEW of his Reply. He
shall submit his reply with Digital $Sign / EVC.



ORDEREOIPACCERANCGERO ERREPINE-FASMITEI:

3). ORDERS: On the Case Detail page of that
particular taxpayer, select the ORDERS
tab. Then click on ADD ORDER. You will
get the only option DROP PROCEEDINGS.

Dashboard ~ Scrutiny of returns = Case Detail @ English

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000029H 18AJIPA1572EAZB 10/10/2018 Pending for reply by taxpayer
NOTICES ADD ORDER =
PROCEEDING

No Records Found

RECOMMEND




ORDERIOPAGEERTANGEIO HREPINEIASMITSTY

ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD181018000029H 18AJIPA1572EAZB 10/10/2018 Pending for reply by taxpayer

NOTICES ® indicates mandatory fields

Type Order Number * © Date of reply
REPLIES DROP PROCEEDING ZA1810180001171 NA
ORDERS Generate Reference Number

SCN Ref No* Date Of SCN* Financial Year*
REFERENCES

ZA1810180000826 10/10/2018 2017-2018
RECOMMEND
JUL 2017 JUL 2017

Act/Rules Provisions

Click on PREVIEW... a
1000 characters remaining system-generated draft

Attachments ®
» S| MR order downloaded into
OFile with PDF or JPEG format is only allowed the ’y’tem

OMaximum 4 files and S MB for each file allowed

BACK PREVIEW PROCEED




Form GST ASMT - 12
[See rule 99(3)]

Reference No.- ZAT870780001T Date: 22/70/2078

i e Chech it thoroughly to rule cut
GSTIN: 18AIPANST2EAZSB

Name: ANGAD JASBIRSINGH ARORA H H
Address- 105, digh. sdfgh. Jorhat. Assam. 785001 d""‘?‘“‘?’ if any.

Tax period: JUL 2077 - JUL 2017 Y-
ARN: ADIT8B8T0T 8000029+

Order of acceptance of reply against

This has reference 10 your reply, details of which is
the notice issued o you as per details mentioned n table

in this regard, your reply has been found to be satisfacy
be taken in the matter.

Sr. No. | Description Particulars
3 Date of reply filed | NA
2 Notice Ref. No. ZAa18101
3 Date of notice

: - JORHAT - 1, Jorhat |, Jorhat
. Assam

If found satisfactory.
cliclk on PROCEED...

ISSUE WITH DSC - THEN CLICK ON OK



OBACCEPFANCEOBREPINEIASMTSTY

* The updated Case Detail page is displayed, with the
table containing the record of the order just issued and
the Status updated to "Order for dropping proceedings
issued”. Also, system would send the intimation to the
taxpayer via email and $M$, and make this order
available on the Taxpayer's dashboard.

Scrutiny of returns  Case Detail

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000029H 18AJIPA1572EAZB 10/10/2018 Order for dropping proceedings

» issued

ADD ORDER ~

ORDERS DROP PROCEEDING ~ ZA1810180001171  22/10/2018

BECEDEMAEE
REFERENCES




ORDERIO ACCEPRTANGEIO BREDINEIASMITCITY

4). REFERENCES: On the Case Detail page of that
particular taxpayer, select the REFERENCES tab. This
will show ADD REFERENCE button which in turn have
two options viz.,, COMMUNICATION & REFERENCES OF
THE CASE.

Dashboard  Scrutiny of returns - Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E7ZE 22/10/2018 Pending for reply by taxpayer

NOTICES ADD REFERENCE »
REPLIES SULLLCLGU b | Delivered |  Notice/Order/Reminder Reference | Communication

by Number Date
ORDERS

No Records Found

REFERENCES OF
CASE

REFERENCES

RECOMMEND




RECOMMENDATION FOR OTHER ACTIONS

5). RECOMMEND: On the Case Detail page of that particular taxpayer,
select the RECOMMEND tab. This will show ADD RECOMMENDATION
button.

This is useful, where on the issuance of Show-cause Notice in Form GST ASMT
10 and where no Reply is filed by the taxpayer (or) the reply filed is not
satisfactory (or) if the discrepancy is accepted but the tax is not paid / not
corrected himself in his returns for the month in which the discrepancy
accepted, the Proper Officer can recommend the case either for AUDIT
[ADJUDICATION under $ec. 65, 66, 73, 74 or for ENFORCEMENT under
Sec. 67.

Dashboard  Scrutiny of returns = Case Detail @ English

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572E72E 22/10/2018 Pending for reply by taxpayer

REPLIES ADD Referred Recommending | Recommended | Section Attachments
RECOMMENDATION module (To) e Teo

ORDERS
Mo Records Found

REFERENCES

RECOMMEND




RECOMMENDATION

Dashboard Scrutiny of returns  Case Detail

ARN/Case Id GSTIN/UIN/Temporary Id
AD181018000044P 18AJIPA1572E72E

NOTICES

REPLIES Type

RECOMMENDATION OF CASE
ORDER

Unit to Recommend®,

REFERENCES

RECOMMEND

Comments/Reasons for
Recommending*

1000 characters remaining

Attachments

Choose File | o file chosen

FOR OTHMER ACTIONS

Date of Application/Case Creation
22/10/2018

Recommending to officer®

@ English

Status
Pending for reply by taxpayer

® indicates mandatory fields

Section®*

Select an official

Select a section

Unit to Recommend*

Select a3 module

Select 3 module
Adjudication
Enforcement

OFile with PDF or JPEG format is only allowed

OMaximum 4 files and 5 MB for each file allowed

Section®*

Select a section ¥

Select a section

2
73

74

PROCEED




RECOMMENDATION FOR OTHER ACTIONS

On clicking on PROCEED button... The updated Case Detail
page is displayed, with the table containing the record of the
recommendation just issued and the Status updated to
"Recommendation for action”. Once it's recommended, then:

* Internal Reference Number (ARN/Case id) will get generated;

 The work item (ARN/Case id) will appear in pending list
under ‘Determination of Tax' under Assessment &
Adjudication module or will appear under work item list
under Audit/ Special Audit/ Enforcement modules to initiate
action;

* Internal status will be changed as ‘Recommended for action
u/s 73/74' or ‘Recommended for audit u/s 65" or
‘Recommended for special audit u/s 66’ or ‘Recommended
for enforcement/ Survey u/s 67’;

 Status of RFN for taxpayer will remain ‘Reply furnished,
pending for order’



POST ACTION OF

Dashboard - Scrutiny of returns . Case Detail @ English

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD181018000044P 18AJIPA1572€E7ZE 22/10/2018 Recommended for action u/s 73

NOTICES RECOMMEND

REPLIES Referred module | Referred | Recommending Recommended
(From) module Officer
ORDERS (To)

REFERENCES Recommended

RECOMMENDATION
OF CASE

to
Adjudication -NA-
module

Adjudicating/Authority - Adjudication Urmila First Test Name =~ 73
RECOMMEND




Yoluntary
Payiment of Tax

GSTN APPLICATION PROGRAM



Yoluntary Pavyment of Jax

GST Form Number Description “

Form GST Intimation of payment made voluntarily Rles 14202
DRC - 03 [or] made Against the show cause notice (SCN) *'*2)
[or]statement

Form GST Acknowledgement of acceptance of payment  Rule 142(2)
DRC - 04 made voluntarily

e Voluntary Payment cannot be made after 30 days of issue of
SCN. Can be made before SCN.

 GST Portal does not allow for making PARTIAL PAYMENTS.



Yoluntary Payvyment of Iax

How to submit Form GST DRC-03 through online..?

1. Dealer to access the www.gst.gov.in URL. The GST Home
page is displayed.
2. Login to the GST Portal with valid credentials.

3. Click the Services > User Services > My Applications
command.

Dashboard Search Taxpayer «~ Help ~ e-Way Bill System

Registration Ledgers Returns FPayments User Services I Fefunds

My Sawved Applications My Applications

View,/ Download Certificates Wiew MNotices and Orders

Wiew My Submissions Contacts

Search HSN f Service Classification Code Holiday List

Feedback Grievance / Complaints

Generate User Id for Advance Ruling Furnish Letter of Undertaking {(LUT)

Wiew My Submitted LUTs Locate GST Practitioner (GSTP)

Engage / Disengage GST Practitioner (GSTP) ITCO2-Pending for action




CGeneration of DRC-03 (Intimation of Voluntary Payment

Dashboard © Services = User Services - My Applications

My Applications

® indicates mandatory fields
Application Type* From Date To Date

Intimation of Voluntary Payment - DRC-03

&

Skip to Main Content @ A" A
. Goods and Services Tax B
Dashboard Services « GST Law

Downloads - Search Taxpayer ~ Help - e-Way Bill System
Dashboard © Services © User Services

My Applications = Intimation Of Voluntary Payment
Intimation of payment made voluntarily or made against the show cause notice (SCN)
GSTIN/UIN/Temp Id -

Legal Name - ANGAD

Trade Name - ANGAD shop Status - DRAFT
18AJIPA1572E7ZE JASBIRSINGH ARORA
Cause Of Payment* *®* Indicates Mandatory Fields
Cause Of Payment* Have you made the payment ?
Section Number® Financial Year® * Payment Reference Number (PRN)
Select ¥ Select v| Select v
Select O If PRN is not available, you can get the same
vVolunta ry from Electronic Liability Ledger under Services
= Ledqgers
SCN Overall Tax Period
Others From -
Select v Select v Select v Select v

Details of payment made including interest and penalty, if applicable

Tax Period
e pocs o vty Gt o st
Select v Select v Select v Select v Select Tax Act Type ¥

Select Place of Supply

]

SAVE




Liability ()
Description
Integrated Tax Central Tax State,/UT Tax Ccess
W 71,000 70 70 z0
Emberest 100 z0 0 Z0
Fenalty 0 70 %0 20
Fees %0 %0 70 %0
Others 70 70 70 0
Cash Ledger Balance (%)
Description Description
Integrated Tax Central Tax State/UT Tax Cess Integra
Tax 70 £837 #9809 wp | | Tax
Interest 7929 ?962 ¥998 ?410 Interest
Penalty ¥930 v982 ?999 vass |~ Penalty
Foes ¥1,000 7950 ¥o50 espo | | Fees
Others ¥198 ?99 ?100 v10p0 | Others
Credit Ledger Balance (%)
Description Description
Available Prowvisional Blocked Mismatch Integra
Integrated ¥2,44,85,133 ¥9,80,000 20 20 Integrated
Tax Tax
Central Tax £1,55,447 £8,99,000 20 20 Central Tax
State/UT 21,55,527 28,959,000 z0 20 State /UT
Tax Tax
Cess 20 0 20 20 Cess
»
BACK

Follow the steps and submit the DRC-03 with D$SC



Creating DRC-04 (Acknowledgement of Acceptance)

Skip to Main Content A* A"

2ot 1 N - "..: 5
4%, Goods and Services Tax A P et ¥ qf]

Dashboard Registration ~ Payments ~ Services ~ Help ~ Grievances Statutory Functions ~

Demand and Collection Register Assessment/Adjudication My Tasks Quick Links Cause List

Determination of tax(Fraud/Other)-DRC0O7 I Intimation of Voluntary Payment I

General Penalty Assessment of unregistered persons

Determination of tax(Fraud/Other) Assessment of Non-filers of Returns

Summary Assessment Rectification of Orders

Provisional Attachment Restoration of Provisional Attachment

Tax collected but not deposited Provisional Assessment

Scrutiny of Returns Recommendations

f Volurtary Payre Case Detads QO Englsh
AR GSTIN/UIN Temporary id Date OF Apolication STotus
AD 1 806 1 BDOH0ASC IRANIPARSVIEATDR 0s/06/2018 Pending for Action by Tax

Officer




Creating DRC-04 (Acknowledgement of Acceptance)

Dashisoard | Intunation of Wsicadnty Paymanl - Casa Detalls @ Englh

ARN GSTINUIN Temaarary [ Date Of Appicackn Swatus
AN EOS LBON0045C 1IBANIPALSTIEARR O fOGSf X018 Perading For AcTion by Tax
floer

APPLICATIONS | l

REFERENCES

DROP PROCEEDINGS

® ingicates mandstory Nelds

Order Type @ 1SSUE ACKNOWLEDGEMENT

REFERENCES

Chocas Fle | Mo e chosen
OF e with POF or JPEG format 15 only afowed

DMasrwim 4 Ses a5 5 Ml for pach Pie allowed

Atk PEEPVIEW ISSAE WITH OS50




Assessment of Non-Filers



A QUICK INTRODUCTION

This is a Unilateral Assessment in VAT regime, used to be done on the
Best of Judgment of the Circle Officer.

When the required return under $Section 39 or Section 45 is not filed by
the RTP

Even it is not filed within 15 days after the receipt of 3-A notice

Assessment of the Non-Filers can be done under $ec. 62 by the proper
officer

Order has to be issued within a period of 5 years from the due date of
filing of annual return for the year to which return not filed relates

If the registered person furnishes a valid return within 30 days of service
of Order, then Order shall be deemed to be withdrawn

The liability for payment of interest or late fee continues

If the person does not furnish a valid return within 30 days of service of
Order, then demand as determined by the officer shall be recoverable
from the taxpayer

Can be initiated GSTIN wise separately or in bulk by using certain
criteria



SEARCHING NON-FILERS

Goods and Services Tax Gst Asign

Arunachal Pradesh, Arunachal Pradesh ‘

Dashboard Registration - Payments - Services - Help - Grievances Refund - I Statutory Functions vI

Assessment/Adjudication Demand and Collection Register My Tasks Appeal & Revision Cause List Recovery View Orders

Wiew MNon Filers I Generate Reference Number
List of proceedings pending My Recommendations

Dashboard . Mon Tiers

CEARCH PAGE] S

Search * indicates mandatory fields

GSTIN / UIN / TEMP ID 1 [Type of Returm™
Select = Search criteria is

Tax Per]iioeleck either of:
GSTR3B
From To 1. GSTIN/Temp id or
2. Turnmnowver or
Select - Select v Select v Select v 3. Tax paid

Turnowver ((T) Tax Paid (T)

Minimum 2 Maxcimum Minimum 3 Maxinum
= - |

Dashboard Registration - Payments - Services - Help ~ Grievances Refund - I Statutory Functions -I
IAssessmentfﬂdjudicatiunI My Tasks Quick Links Appeal & Revision Cause List Recovery View Orders Advance Ruling LUT

Determination of tax(Fraud/Other)-DRCO7 Intimation of Voluntary Payment

General Penalty Assessment of unregistered persons

Determination of tax({Fraud/Other)

Summary Assessment IAssessment of Mon-filers of F‘.eturnsl

Provisional Attachment - ) f

Tax cellected but not deposited Rectification of Orders

Restoration of Provisional Attachment
FProvisional Assessment

ISearch for an already-created ARN/Case IDI

Scrutiny of Returns




lrlAINDRLIINIE WinlE NON=FILERS LIS

AN BE DOWNLOADED AND SORTEE s
>

0 Last Return Filed details would not be available for taxpayers who have not filed any returns

List of Non filers for MAR 2018 - MAR 2018

Notice Details 3

Last Returns FIIed1

Turnover | | Tax Paid RC
GSTIN Legal Name  Tax Period  Filing Dt () (%) SCN Issue Date | Surrendered?

[20)IPA1ST2EVIZ  ANGAD ZA120418000153A  24/04/2018 N
ISBIRSINGH INITIATE PROCEEDINGS

120)IPA1572622Q  ANGAD ZA1204180001580 24/04/2018 N
JASBIRSINGH INITIATE PROCEEDINGS

120IPALS72EFZI  ANGAD ZA1204180002249  24/04/2018 N
JASBIRSINGH INITIATE PROCEEDINGS

12ACKPK3463A520  MUKESH ZA1204180002257  24/04/2018 N INITIATE PROCEEDINGS



CREATION OF #ARN

Dashboard © Non filers

Proceeding Type*® GSTIN/UIN/Temporary Id* Financial Year*

Assessment of Non-Filers 18AFAPJ0636C4ZY 2017-2018

Tax Period*

2018

=

Success

ARMN/Case Id: AD1BOF1E1300I2757 hes beer generatzd succassiully

CONTINUC




PROCEEDING FURTHER WITH ARN

Dashboard - Non Filers | Case Detall @ English

ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD1807180000757 18AFAPI0636C4ZY 22/07/2018 Pending for action by tax officer

COMMUNICATION No Records Found
REFERENCES OF
CASE
Dashboard - Non Filers = Case Detail @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD120718000002W 12APIPS0052DFZ1 03/07/2018 Return filed, no action required

- IN CASE RETURN IS FILED BEFORE
OMPLETION OF PROCEEDINGS...

REFERENCES

OReturn filed within 30 days

T

No Records Found




GENERATION OF ASMT-13 ORDER

Dashboard - Non Filers - Case Detai Q Englih
ARN GSTIN/UIN/Temporary 1d  Date of Application/Case Creation Status
AD120718000019H  12APIPS0052D2ZE 11/07/2018 Pending for action by tax officer

REFERENCES ASSESMENT Order Number Order Date M
ORDER - ASMT-

RSN No Records Found

DROP
PROCEEDING




GENERATION OF ASMT-13 ORDER

ASSESSMENT ORDER - ASMT-13 page is displayed. The Type, SCN Ref No.,
Date of SCN, Return Type, Section Number, Financial Year and Tax Period
fields are auto-populated. Enter the required data in the following
mandatory fields to proceed: Order Number, Due Date of Payment,
Demand grid below the Tax Period field, Attachments.

MIS Report
REFERENCES Type Order Number * @ Tax Liability
Tax Return History

ASSESSMENT ORDER - ASMT-13 Reference Number
Generate Reference Number
SCN Ref No* Date OF SCN* Return Type*
ZA180318001951N 14/07/2018 R3B
Due Date Of Payment * Section Number= Financial Year*
DD/ MM/YYYY 2} 62 2017-2018

Tax Period

FEB 2018 FEB 2018
o T o rmenaeon | rumover
Month - Year bl Month v Year -

ADD

Attachments*
Choose File | No file chosen

OFile with PDF or JPEG format is only allowed

Omaximurn 4 files and 5 MB for each file allowed [ eacx | |E

ISSUE WITH DSC - THEN CLICK ON OK



POST ACTION...

Dashboard - Non Filers = Case Detail @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD120718000004S 12APIPS0052D927 04/07/2018 order deemed withdrawn
If the TP files return, the ASMT-13 order is deemed to
be withdrawn & the demand is deemed to be settled

OReturn filed within 30 days

REFERENCES
s

DEEMED WITHDRAWAL OF ZA1207180000065 10/07/2018
ASSESSMENT ORDER - ASMT-13

ASSESSMENT ORDER - ASMT-13  ZA1207180000065 10/07/2018 20180525ZA040518010275V (1).pdf

NF_ORDER_ZA1207180000065_20180710101146.pdf

Dashboard - Non Filers - Case Detail @ English
ARN GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD120718000019H 12APIPS0052D2ZE 11/07/2018 Pending for action by tax officer

2%
‘ \ DROP PROCEEDINGS...??
ORDER - ASMT-

13 No Records Found

DROP
PROCEEDING




DROP PROCEEDINGS...

ORDERS Type

_ DROP PROCEEDING
REFERENCES

SCN Ref No*

ZA180318001951N

Order Number * @

Generate Reference Number

Attachments
Choose File | No file chosen

Date Of SCN*

14/07/2018

©OFile with PDF or JPEG format is only allowed

OMaximum 4 files and 5 MB for each file allowed

Financial Year®

2017-2018

BACK

PROCEED

ISSUE WITH DSC - THEN CLICK ON OK

 If the Tax Payer does not file the return
within 30 days or the Proper Officer does not
Drop the proceedings, then the assessment
made in ASMT-13 and the demand raised will
become final and enforceable.




Assessment of
unregistered persons

Forms of Assessment of Unregistered Persons (Sec 63)

GST Form Number Description Rule

FORM GST ASMT-14 Summary of Show Cause Notice  Rule 100 (2)

FORM GST ASMT-15 Summary of Order Rule100 (2)



Assessiment Of Uregistered Persons - Overview

* To Assess the liability of a person

— Liable to obtain registration but failed to do so or

— Registration has been cancelled but who is liable to pay tax
* The Tax Official may initiate swo-moto proceedings

— On the basis of information obtained

— During inspection or survey or Enforcement or

— Through the information available with intelligence unit or

— Through any other means

Further to know:

— Intimation is sent to email id and $MS$ of the person concerned about the
issuance of SCN & Order.

— In addition, tax officer will have to serve the SCN & order by Post or messenger
as he is an Un-regd Person and update in ‘REFERENCE’ folder.

— Time to furnish reply to the Notice is 15 days, not more than 3 reminders,
adjournment, Personal Hearing allowed.

— Demand ID will be created as per ID master data

— Electronic liability register and DCR of un-registered person shall also get
updated with the demand specified in order

— Limitation rules applicable



Creating a Temp id

.'C“ .
é‘; Goods and Services Tax Gt Asign ~

'\ =
Arunachal Pradesh, Arunachal Pradesh —

Dashboard Registration ~ Payments ~ MIS ~ Services Help ~ Grievances Refund ~ Statutery Functions ~

Assessment/Adjudication] Demand and Collection Register ~ My Tasks  Quick Links  Appeal & Revision  Cause List  Recovery  View Orders

Determination of tax(Fraud/Other)-DRCO7 Intimation of Voluntary Payment
General Penalty
Determination of tax(Fraud/Other)

[ Assessment of unregistered persons})

- nf
Summary Assessment Asses§ment of Non-filers of Returns
Provisional Attachment Rectification of Orders
Tax collected but not deposited Restoration of Provisional Attachment

Provisional Assessment
Scrutiny of Returns

Recommendations

Dashboard Registration ~ Payments ~ Services ~ Help ~ Grievances Refund ~

Statutory Functions ~

Dashboard Assessment of unregistered persons Case Detail Q@ Englis
S earc h 2 1 PROCEEDING
ARN GSTIN
Status From Date To Date
Select v MM £ 3

SEARCH




Creating a Temp id

Dashboard Assessment of unregistered persons Suo Moto A En
Proceeding Type* GSTIN/UIN/Temporary Financial Year*
Id*~

Assessment of unregistered persor 2018-201¢ ~

1218000000C

ATE Approved

Tax Period*

From To

Select v Select v Select v Select v

BACK CREATE

For Unregistered Person [ Click here ]| to create Temp id

Dashboard Registration « Payments ~ Services ~ Help « Grievances Refund ~ Statutory Functions «
Dashboard Assessment of unregistered persons  Case Detalil @ Englis

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD121018000064Z 12ACXPK3463A1ZS 30/10/2018 Pending for reply by taxpayer

PROCEEDINGS REMINDER ‘

ORDERS ' SHOW CAUSE
NOTICE

REFERENCES 8000132L 30/10/2018 30/10/2018 Test Doc NOTICE.pdf
ADJOURNMENT '« UR_NOTICE_ZA121018000132L_20181030011408,pdf




GENERATION OF SUMMARY SHOW-CAUSE NOTICE ASMT-14

ARN/Case Id GSTIN/UIN/Temporary 1d Date of Application/Case Creation Status
AD121018000064Z 12ACKPK3463A125 30/10/2018 Pending for action by tax offic
® ndicates mandatory Nelds
Type Section Number® Reference Number®
PROCEEDINGS SHOW CAUSE NOTICE &3 ZA121018000132L
Generate Reference Number
ORDERS
Personal Hearing Date * Personal Hearing Time* Venue®
REFERENCES
30/10/2018 [ 11:30 th ITO
Financial Year® Reason to Issue Notice * Date of Cancellation®
2017-2018 Cancellation of registration v 01/01/2018 (1]
. Fem | T |
JUL 2017 JUL 2017
Act/Rules Provisions
Act/Rules Provisio

1000 characters remaining

Attachments®

[ Choosa File | No file chosen

OFile with PDF or JPEG Formar is only allowed

OMaximum & files and 5 MB for each file allowed
BACK PREVIEW PROCEED

ISSUE WITH DSC - THEN CLICK ON OK



Passing Assessment Order in ASMT-15

Dashboard Registration ~ Payments - Services ~ Help ~ Grievances Refund - Statutory Functions ~
Dashboard - Assessment of unregistered persons - Case Detail @ English
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status

AD121018000064Z 12ACXPK3463A1ZS 30/10/2018 Pending for reply by taxpayer

NOTICES ADD ORDER -

PROCEEDINGS ASSESSMENT Order Number Order Date m

ORDER ASMT -
ORDERS No Records Found
REFERENCES DROP

PROCEEDING

o After issuing the Notice and subsequent
Reminder or Adjournment, completing Personal
Hearing, if any, and recording any other
Communication or References, the Officer may
proceed to issue Assessment Order, if not satisfied
with the Reply received or if no Reply is received.



Passing Assessment Order in ASMT-15

Registration - Y E Halp - i wamces Refund - Statutory Functions -

Dashboard « Assessment of unregistered persons - Case Detail @ Engl
ARN/Case Id GSTIN/UIN/ Temparary Id Date of Application/Case Creation Status
ADLZ2L01B80000G3F 12ACKPKIAGIALTS ANS10/2018 Pending for reply by taxpayer

® indicates mandatory feids
MOTICES

MIS Report

PFPROCEEDINGS Tax Liability
Thax Raturn History

m Type Order Numbaer = O Reason (o Issue Order =

REFEREMCES ASEESEMEMT ORDER - ASMT - 15 Reference Bumber SelEct resson Lo issue order -
Genarate Referance Mumber
Failed btain Regi i

SCN Ref No- Date Of SCH = ailed to obtain Registration

ZA1IZ10180001 320 aos1o/2018 c II - f R - -

ancellation of Registration

e Date of Payment = Soection Mumibar® Financial year®

Tl L T e i o i 53 2017-2018

Tax Pariod

JUL 2017 JuL 017

Manth = ViEni - Manth " Fani -

ADD

Actf Rules Provisions

At /Rules Provisions

1000 characters remaining

Attachments =

Choose Fike | No file chosen

File with PDF or JPEG format is only allowed

OMaximum 4 files and 5 MB for each file allowed m
ISSUE WITH DSC - THEN CLICK ON OK



Drop Proceedings

Cahdoerd Assessmet of urvegatered persoms Case Deted O Ergiah
REN GETIN'UIN Termparary 1d Date Of Apphcat.on/Case Creston Seten
AD 18071800000 1M o2/07/2018 Pending for reply by lanpayer

TASIOEIAOOCINND OR35S L 1 g

ZALSOGIB200204F 24042058 Cox ) ¥

B Depivodd ZASIORIICOSISNF 2019042805053 4 oo

NOTICES

PROCEEDINGS

® indicates mandatory fields

Type Order Number * ©
DROP PROCEEDING ZA180718000049)

_ —
ORDERS
SCN Ref No* Date Of SCN* Financial Year*

ZA18071800004301 11/07/2018 2017-2018

REFERENCES

JUL 2017 MAR 2018

Document. pdf
OFile wth POF or JFPEG format i1s only allowed BACK

Otaamum 4 fles and S MB for each file allowed 15SUE WITH DSC - THEN CLICK ON OK




GENERAL PENALTY

GSTN APPLICATION PROGRAM

GST Form Description
Number

Form GST  Summary of Order of General Penalty  Rule
DRC-07 Sec. 125 142 (5)



Generol Penalty - Overview

* A penalty not covered under any other section.

* Means, a person (Registered/Unregistered)
contravened any of the provisions of this Act or any
Rules, but no penalty is specifically provided for it...

* In case penalty is levied under any other section for
some default, then no penalty can be imposed under
this provision for the same default

 Action may be initiated suo-moto or on cases
recommended from enforcement/Audit/$Special
audit/LUT, etc.

 Reply to notice can be furnished by the person
within 15 days or extended period



Creating ARN

RO

g‘g Goods and Services Tax Gst Asign v

Arunachal Pradesh, Arunachal Pradesh

Dashboard Registration Payments ~ MIS ~ Grievances Refund ~ Statutory Functions ~

Assessment/Adjudication] Demand and Collection Register Appeal & Revision  Cause List  Recovery  View Orders

Determination of tax(Fraud/Other)-DRCO7 Intimation of Voluntary Payment
General Penalty Assessment of unregistered persons

Determination of tax(Fraud/Other) Assessment of Non-filers of Returns

Summary Assessment Rectification of Orders
Provisional Attachment Restoration of Provisional Attachment

Tax collected but not deposited Provisional Assessment
Scrutiny of Returns Recommendations

Dashboard = Rectification of Order = Case Detail Q@En
Sea ['C h 1 SUO MOTO PROCEEDING
ARN GSTIN
Status From Date To Date

-
(e

2




GENERATING SHOW-CAUSE NOTIGCE

9% Goods and Services Tax urmila - o8 o

Agsam, Assam

Dashboard Registration - Payments -
Dashboard - General Penalty - Suo Moto &@ English
Proceeding Type®* GSTIN/UIN/ Temporary Id* Financial Year®

General Penalty 18AJIPALS72EAZB 2017-2018 g

Tax Period * ’

From To

uL v 2017 * | Nov v 2017 - <fjmm
For Unregistered Persor]Click herefto create Temp id BACK CREATE

YOU WILL GET A SUCCESS POP-UP, CLICK ON CONTINUE

Dashboard  General Penalty Case Eretail G Englisl
ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD1211180000118 12ACKPK3I463A1EZS 0271172018 Pending for action by tax officer

PROCEEDINGS i}l SHOW CAUSE No Records Found
NOTICE

ORDERS
ADIOURNMENT ‘
REFERENCES iy

FILL UP ALL THE DETAILS, UPLOAD THE DETAIED NOTICE, ISSUE WITH D$C, CLICK ON OK




GENERATING THE PENALTY ORDER IN DRC-03

COMPLETE THE FORMALITIES AS PER REQUIREMENT... REMINDERS, ADJOURNMENT,
PERSONAL HEARING, UPDATING THE PROCEEDINGS, RECORDING THE
COMMUNICATION AND DOWNLOAD THE REPLY FILED BY THE DEALER FROM THE
CASE DETAIL PAGE AND CONSIDER IT.

Dashboard © General Penalty ~ Case Detail

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD1211180000118 12ACKPK3463A1ZS 02/11/2018 Reply furnished, pending for
order by tax officer

NOTICES eply filed Reply Option for
Notice Type Against Date Personal Hearing Attachments
REPLIES

Show Cause ZA121118000027C 02/11/2018 Test Doc Reply.pdf
Moti
PROCEEDINGS otice GP_REPLY_ZA121118000027C_20181102062939.pdf
ORDERS
REFERENCES

General Penalty - Case Detail Englis

ARN/Case Id GSTIN/UIN/Temporary Id Date of Application/Case Creation Status
AD1211180000118 12ACKXPK32463A1ZS 02/11/2018 Reply furnished, pending for
order by tax officer

MOTICES ADD ORDER -
PEMNALTY ORDER

PROCEEDINGS No Records Found
DROP

e TeTres PROCEEDING *

REFERENCES

FILL UP ALL THE DETAILS, UPLOAD THE DETAIED NOTICE, ISSUE WITH DSC, CLICK ON OK






