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ÅINTRODUCTION

ÅDETERMINATION OF TAX (Sec. 73 & 74)

ÅSCRUTINY OF RETURNS 

ÅVOLUNTARY PAYMENT OF TAX

ÅASSESSMENT OF NON-FILERS OF RETURNS

ÅASSESSMENT OF UN-REGISTERED PERSONS

ÅGENERAL PENALTY



ROLES & DUTIES - Interpretation

Navigation : Login > Help > How Can I Help You > Administrative
Tasks>FAQs>FAQsregarding Administrative Tasks>UserRole &
Jurisdictional Administration >FAQs















ÅLet us remember Section73& 74?

Section73 covers determination of tax which is not
paid or short paid or erroneously refunded or
ITC availed wrongly or utilized, for any reason
other than fraud, willful misstatement or
suppression of facts. (If it is on the reason of
fraud, willful misstatement or suppression of
facts, Sec. 74 comesinto picture .)

ÅProceedingsinitiated on the basisof Inspection /
survey, Audit, Scrutiny of Returns, Summary
Assessmentsetc.,

ÅFollow the time limit (separate limitation for
both SCN& Order)



What is the general procedure of conducting
Assessment/Adjudication proceedings u/s 73
and 74?
ÅNotice, Reminders (Not more than 3 times),

Adjournments (Not more than 3 times) on
the request of the dealer, Personal Hearing,
Order (either drop proceedings, if the reply is
found satisfactory or Raising of demand, if
the reply is not found satisfactory)

Is it sufficient to send notices electronically
(online method)é?
ÅFor Registered Taxable Person it is sufficient .

But, it is mandatory to serveSCN/ Statement/
Reminders/ Order to an unregistered person
by post/special messenger.





NAVIGATION:

TAX OFFICIAL DASHBOARD > STATUTORY
FUNCTIONS> ASSESSMENT/ ADJUDICATION >
DETERMINATIONOF TAX (FRAUD / OTHER)





Å Case Detail page is displayed. From this page, you can initiate all
Assessment/Adjudication proceedings related to this particular case by
operating on the tabs provided at the left -hand side of the page:
NOTICES,REPLIESé (This can be viewed on the basisof SEARCHcriteria
in old cases)







ÅTheNotice/Reminder/Order page isdisplayedwith a Warning
message. On thispage,clickthe ISSUEWITH DSCbutton.

ÅThe Dashboard page is displayed with the following
confirmationmessage. ClickOK.



ÅThe updated CaseDetail page is displayed, with the
table containing the record of the SCNjust issued
and the Status updated to "Pending for reply by
taxpayer ".

Åyou can serve the SCNto the taxpayer by post or
through a special messengeras well. For this, click the
documents attached in the ôAttachmentsõand download
them. Take a print and then sign the printed document
manually before sending.



If the grounds are samebut tax period is different, no
need to issueSCNin DRC-01 again , but sufficient to
issuea Summary of Statement in DRC-02.
ÅOn the CaseDetails page of that particular taxpayer, select

the NOTICEStab, if it is not selected by default . This tab
displays all the notices (SCN/ Statement/ Reminder/
Adjournment) you would issue against the case created.
Click ADD NOTICE to open the drop-down list and select
Statement u/s 73/74 and DRC-02.

ÅThe Statement u/s 73/74 and DRC-02 page is displayed.
Enter details in the other displayed fields seePREVIEWto
avoid any discrepancy and then click on PROCEED.









ÅGo to the CaseDetail page of that particular taxpayer .
You will seethe Statusas "Reply furnished, pending for
order by tax officer. Select the REPLIEStab . This tab
displays all replies filed by the taxpayer .





ÅOn the CaseDetail page of that particular taxpayer, selectthe
PROCEEDINGStab . This tab displays a table of all the records
of the personal hearing proceedings' related to the ARN/Case.
Click ADD PROCEEDINGSto open the drop-down list and
selectPERSONALHEARING.



Å PERSONAL HEARING page is displayed. The òTypeófield is auto -
populated . Enter Date when Personal Hearing was conducted by clicking
the calendar icon.

Å Type the required text in the Proceeding for the day field . Click Choose
File to select the documents related to the Personal Hearing, if any. Click
the SUBMITbutton . The updated CaseDetail page is displayed, with the
table containing the record of the Personal Hearing .



Å Stepsto issuethe assessmentorder :

ÅOn the Case Detail page of that particular taxpayer, select the
ORDERStab . Click ADD ORDERto open the dropdown list and
selectAssessmentorder and GSTDRC-07.





Details of Goodsand Servicestab will be selectedand concerned
page will be displayed. Selectfrom the drop down box.





Å Choosethe detailed order file and other documents linked with the
order. SeePREVIEW to avoid discrepancies and click on PROCEED.
Warning messagewith ISSUEwith DSCbutton and then one more page
with OK button appears. Click on. Order will be issuedsuccessfully.





ÅYou can servethe Order to the taxpayer by post or through
a special messenger as well. In the case of unregistered
persons,it is mandatory to serve the Order by post/special
messenger. For this, click the documents attached in the
Attachments sectionof the table to download them. Take a
print and then sign the printed document manually before
sending.

ÅOnce Assessmentorder and Form GSTDRC-07 is issued,
following actions take place on the GSTPortal :

Å Intimation of the issue of order is sent to the concerned
taxpayer on his/her email ids and SMS.

ÅOrder generated by system and annexure uploaded by
officer will be made available on the Taxpayer's dashboard:



Å If the reply filed by the taxpayer is found satisfactory,
further proceedingsmay be dropped .




